ASSIGNMENT:  Contact Information 
PURPOSE:  Send an email to the instructor at jpease@jpease.com in order to provide him with the correct information for his records in case he needs to contact you.  
NOTE:  ALWAYS use the 9 digit course number as part of the subject line of the header when sending the instructor email pertaining to the course.

The course number for the  Wednesday
6:00 PM class is 150103001
The course number for the    Tuesday
1:30 PM class is 150103002
INSTRUCTIONS:  For the subject line of the email use:  150103xxx Contact Info
      (Use the correct 9 digit course number for your class section.)
Provide the following information in the order listed.

1. Your name

2. Your primary email address

3. A secondary email address if you want to use one

4. Your primary phone number

5. A secondary phone number if you want to use one

6. Your regular mail address
7. Any class sessions that you know you will miss.
When you provide multiple phone information please indicate

(C) for cell, (H) for home, (W) for work or (O) for other.

     Provide your mailing address as indicated below:

Street address


City, State, Zip Code

Also include any additional information you might want the instructor to know such as classes you know you will miss due to various events such as being sent out of town by your employer.
EXAMPLE:  This following example has the information arranged in the correct order for the instructor.

Joe Pease

jpease@jpease.com
jpease@morainepark.edu
920.922.9804 (W)

235 N. National Ave.
P.O. Box 1940
Fond du Lac, WI  54936-1940
No expected absences
DUE DATE:   August 28, 2005   for  150103001


August 27, 2005   for  150103002
